Claimant's Nama:

Claimant's Title:
Date expense report
posted:

Town of Annapolis Royal Expense Reporting Form

Date Expense incurred Business Purpose of Professional Travel Expense Type | Traveif Prof Dev. Cost {3} | kmsdriven | Mileage Meals QOther Total
Expense: must include {if Cevalopment calculated Expenses  |including
applicablel: date of travel & | Expense Type @ 0.442 HST
destinaticn Rebate
Breakfast Lunch Dinner Other Cheque  Invoice
mileage/meals/parkin
Nove-9/2018 NSFM Conference 0121130b g 471 $207.95 $36.00 $17.00 $52.00 5120.00) 5392.61 $432,95| NSEM conferanca
WNov 25 2018 YWRIM Board meeting 01211230k mileage/meal 190 $83.89 $17.00 591.49 $100.89| 29-Nov-18
registration for
Nov 21/2018 Registration NSF 01211306 conference $352.00 50,00 500,57 $552.00 6068
MNov 21/2018 Carbon Offset for 0121130k Carhon Offset for
conference {No HST) conference (no HST) 45.00 45.00 45,00
Dec 19 /2018 VWRM Board meeting 3121130 mileage/meal 190 $83.89 $17.00 591.57 $100.98
$0.00
$0.00
Total £557.00] s375.72]  s3e.00] 5100l  $52.00]  sooo[  s120.00] [ $0.00] $1,191.82]
Total w/ HST
febata 53,081.24
* audited by: Total Expenses: $1,181.72
.
Nlel hinsovt
rint Name and Position
Motes!
Travel Expenses include but are not limited to accomodations, transportaion and incidentals
Professional development expenses include, hut are not limited to coursa registration feas 1.10274%

business purposes of an expense include but are not liminted to: conferences, meetings, municipal events, professlanal development
Aleohol cannot be expensed by an indlvidual te a municipality
* Municipaiities are requtred by the MGA to report travel, meals and professional develapment expenses. Municipalities may choose to report other expenses.

INCLUDE CELL PHONES, ALL HOTELS (VISA), 01211308,0121130A
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