Town of Annapolis Royal Expense Reporting Form

Clalmant's Mama:

Claimant's Title:
Date expense raport
posted:

Business Purpose of Professional Mlleage Other Total fncludirlwg
Expense: must include (If Development caleulatad Expenses |HST Rebate
Date Expanse Incurred |applicable): date of travel &|  Expense Type Travel Expense Type | Travelf Prof Dev. Cost (3) | kmsdriven | @ 0.442
dastination ’ Meais EHE R e o
X Breakfast Lunch Dinner Other ard Chegue  Invoice
Nov5-9/2018 NSFM conference 01-211308 mileage/meal 408 $180.13 $26.00 . $186.92 $206.13|6-9Novi8
Nov 28/2018 AVRL Board Meeting 01-211308 mileage 144 $63.58 557,66 363,58
’ Octl6-
n Nov1E/201
MNov§-8/2018 UNSM 01-211308 accomadation $524.34 $0.00 547549 $524.34) 8 -
registratlon for .
Noy 21/2018 Registration NSFM 01211308 sonference $552.00 30,00 4500.57] $552.00 6068
Carbon Offsat for 01211308 Carbon Offset for ’
conference {No MST) canference (no HST)
Nov 21/2018 $5,00 50,00 ) $5.00 $5.00
50.00
Total $1,082.34 U daas 71 sooc[  sooo]  s26.00]  so.00] 50.00] [ s524.34] sm26.71]
Total w/ HST
Rebate $1,225.64

~ Total Expensas: $1,351,05
L4 (o @U % 111507

Sighed

Nates:

Trave! Expenses include but are not limited to accomodations, transportaion and incidentals 1.102745
Professlonal development expenses include, but are not limited to course reglstration fees .

business purposes of an expense Include but are not lim(nted to: conferences, neetings, municipal events, prefessional development

Alcohol cannot be expensed by an indlvldual to 2 municlpallty

* punicipalities are required by the MGA toa report travel, meals and professional development expenses. Munlaipalltles may choose to report other expenses. L

INCLUDE CELL PHONES, ALL HOTELS (VISA), 01211308,0121130A
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